*NOTE: There is a limit of 8 files for Import/ Check In and 20 Files for Export/Check Out
Allow pop-ups on the Documentum URL before beginning.

Log into Documentum Webtop Application using Chrome or Edge:
https://collaborationspace.ge-energy.com/pweccollab/
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A banner will appear with the message “Please Install Webtop Content Transfer Extension”. Click
“Install”. You only need to install the Webtop Content Transfer Extension if you need to import

documents.

' A Webtop

< c

@ gal-edms.pw.ge.com/dc

i GEE_Finance : srinivasa.chintada@ge. ~
&5 Inbox

Q, Saved Searches

C subscriptions

& My Files

= Categories

2 My Home Cabinet

3 Cabinets

Add Repository

File Edit View

Please Install Webtop Content Transfer Extension

G
Cabinets

® accord

.; AeroArchive

& pplication Configuration
& Contract Storage

&l Energy Parts

& entity panagement

B smo

& Esoe

& a0 Documentum

& oitandcas

| Version| size! Format| Modified
6/9/2014 1:22 AM
6/13/2014 2:07 AM
11/15/2016 10:47 PM
5/7/2014 5:25 AM
5/29/2014 1:13 AM
8/1/2013 9:40 AM
3/18/2019 8:40 AM
5/4/2015 5:14 AM
8/24/2018 9:09 AM
5/12/2014 7:18 AM

S

oo

Starts With

You will be navigated to the Chrome Web Store. In the pop-up click “Add to Chrome” and then “Add

Extension”,

OpenText Documentum Client Manager

[y

You will receive a message stating that the Extension has been added. Close this browser tab and

return to the tab where Documentum is open.

If prompted to install the Native Webtop Client, you may skip this step as it is not required to use

Java Free.


https://collaborationspace.ge-energy.com/pweccollab/

Import

From the Menu bar, click on Collaboration > Java Free Content Transfer (New) > Import (Files Only).
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The file import wizard will open. Select one or more files from your computer and click Next.

| = Import: Object Definition - Webpage Dialog

Import: File Selection

04.12 Project Closeout

Selected Files :
C:\Users\501997981\Desktop\\'leekly_bocmneﬂtwn_
Browse...

Browse...

Browse...
Browse...
Browse...
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Enter file properties and select Finish to import the file(s).

a Import: Object Definition : 04.12 Project Closeout -- Webpage Dialog

Import: Object Definition : 04.12 Project Closeout

File: C:\Usersi501997981
* \Desktop\Weekly_Documentum_Support_Meeting_June_15th.pptx

Nasias |Weex«y_bocumemum}uppm_meetmg_mnegsm.pl .

Type: IGE Document (ge_document) v‘

Format: | Ms PowerPoint Presentation 2007 / 2010 v

| Title: [Mandatory Field [+ |

IReference: |OptxonalFielu Xl I




Export

Select one or more files, right click Export > Files only — Java Free.

| Revision Level Title  Date Created | Created By | Owner
lssie

421] |ssue Forms(01-06-2015).xisx || OP=n Read Only) i i @ge.com dct
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E_q Issue Forms(06-04-2015).xisx Subsaibe Others michelea.diederich@ i

& Link 3 @ge.com dctmadmin

& I Export »ll Folders / Files |
._1 Issue Forms(12-03-2015).xisx nnotate Files only - Java Free | |

Compare To...
G_‘Tlssue Forms(05-03-2015).xisx Brava! Flash michelea.diederich@ge.com dctmadmin

If one file is selected the file will be saved to the download folder on your computer.

If multiple files are selected, a new tab will open with the files listed, click on each file and it will be
saved to the download folder on your computer.

Click each file name below to download

DPF_Project_Statistics.pptx 965 KB
EFD_Test_Cases.xisx 11 KB

Click on the links to download
RITM4513020 - Remove Appraver - Before List (1).odsx 14 KB respective file

UCF and HTTP - Guiding users.pptx 504 KB




Check Out

Select one or more files, right click Check Out > Files only — Java Free.

Name | Revision Level Title | Date Created | Created By | owner
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'lesue Forms(01-06-2015).xdsx a forms 7/21/20153:04 PM  michelea.diederich@ge.com dctmadmin
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Email as Link

If one file is selected the file will be saved to the download folder on your computer.

If multiple files are selected, a new tab will open with the files listed, click on each file and it will be
saved to the download folder on your computer.

Click each file name below to download

DP_Project_Statistics.pptx 965 KB
EFD_Test_Cases.xlsx 11 KB

Click on the links to download
RITM4513020 - Remove Approver - Before List (1).dsx 14 KB respective file

UCF and HTTP - Guiding users.pptx 504 KB

Check In

Select one or more Checked Out files, right click > Check In > Files only — Java Free.

| MName | Revision Level| Title | Date Created | Created By | Owner
Issue
‘_:”L] Issue Forms(01-06-2015).xsx a forms 7/21/20153:04 PM michelea.diederich@ge.com dctmadmin

Issue
Iﬁ.ﬂ Issue Forms(06-04-2015).xisx a [ Edit liederichi@ge.com dctmadmin
Open (Read Only)
0 1ssue Forms(12-03-2015).xisx a || Checkin Folders / Files |
ancel Checkout Files only - Java Free | |

h.!_'] Issue Forms(05-03-2015).xdsx a Subscribe iederich@ge.com dctmadmin
Subscribe Others
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The Check In window will open. Click Browse and select the file(s) to Check In. Click Next if you have
selected multiple files or click Finish if you have selected only one file or are on the last file.

Files will be Checked in.



Cancel Checkout

Select one or more Checked Out files, right click > Cancel Checkout > Files only — Java Free.

| Name | Revision Level Title | Date Created | Created By | Owner
Issue
2 1ssue Forms(01-06-2015).xisx a forms 7/21/20153:04 PM  michelea.diederich@ge.com dctmadmin
= Issue
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¥ 15sue Forms(12-03-2015).xsx aCheckIn > | diederich@ee,com detmadmin
Cancel Checkout »J Folders / Files |
1) 1ssue Forms(05-03-2015).xisx 5[ 2osahe P oEtaties ]
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A warning message will appear for each file selected stating that the changes since last Check In will
be lost due to this action. Click on Next or Finish.

;a Cancel Checkout : GEE-CUSTOMER-COLL-TOOL - Transactions OOS.xlsx (File 1 of 2) - W...

Cancel Checkout : GEE-CUSTOMER-COLL-TOOL - Transactions 00S.xlsx (File 1 of 2)

ﬁ?‘j GEE-CUSTOMER-COLL-TOOL - Transactions O0S.xisx.
2t | Version : 1.0, CURRENT

Type: ge_document

Format: excel12book

| All changes since last checkin wil be lost if you invoke this option |

[ Do not show this warning again

The Check Out on the file(s) will be cancelled.



